
will be available
HERE.

Online meeting for Exchange students 1st Feb 2022

The meeting recording
The Presentation in pdf form 
Compilation of FAQs

Please be aware that the whole meeting is recorded. 
Chat is disabled during the presentation, it will be open for your questions &
answers afterwards. 
Compilation of FAQs will be provided after the meeting. 
 

https://fsv.cuni.cz/en/exchange/life/presentations


summer semester 2021-2022 
Starting 03:00 PM (CET)

 
Host: IO, Faculty of Social Sciences

IO coordinators: Marie & Magda & Gabriela

Online meeting for Exchange students 1st Fab 2022

Welcome!



Academic
information



academic information - agenda
Academic calendar 

Welcome week activities 

- registration

Online Enrolment 

- problems

Checklist

Course Registration

- rules

QAs

Language Courses

Intensive Czech Language Course 

During the semester

Faculty Email

- login problem and language setting

What to do when...

Summary

QAs



Online registration for courses in SIS                           From 4 February NOON 

                                                                                                  to 20 February 2022 12 am CET

Orientation Day (official)                                                   8 February 2022

Welcome Week                                                                    8 - 11 February 2022

Beginning of classes                                                          14 February 2022

Registration for examinations through SIS                 Starting 1 April 2022

End of classes                                                                      13 May 2022

Examination period                                                             23 May - 30 June 2022

summer semester

academic calendar
8 February - 30 June 2022

"Check your FSV
exchange calendar"

full academic calendar is available HERE and 

https://fsv.cuni.cz/en/exchange/life/academic-information/academic-calendar-exchange-students


welcome week activities
registration to welcome week activities as well as

reservation for a spot to collect your confirmation of
arrival (Erasmus+ students) is possible via SIS right now

full itinerary is available HERE  

https://fsv.cuni.cz/en/exchange/life/orientation-week


online enrolment 
Have I received the LogIn  for the

online enrolment?       

Did I log into CAS?

Did I change the initial password? 

Can I log in SIS? 

RELAX it's time for
tea

DO NOT panic!!! 
- let's talk about your
 possibilities
 



online enrolment
Printscreen of the email sent to students



I haven't received the LogIn Data for the
online enrolment. 

I have received the data but it does not
work. 

I received the email two days ago, I am
afraid the password is already expired. 

I don't know where SIS is. 

Check your spam box AGAIN.

Do not use SAFARI browser. 

The password is valid 5 days from receiving
your email. If already expired, EMAIL us. 

The link to SIS is https://is.cuni.cz/studium
 

online enrolment - problems

If problems still prevail contact your IO coordinator
before the 4th of February 2022

https://is.cuni.cz/studium


I tried to log in SIS - it works, my password is OK
Your password is valid for  SIS, faculty email,
MS Teams, Moodle...

checklist

If you are not enrolled, you are not a  student of FSV UK

I am ready for The Online Course
Registration in SIS

I am enrolled in CAS (where I changed my password)



WHEN:               4th February, 12 PM, (CET) noon - 20th February, 2022 12 AM (CET)

WHERE:             in SIS - module "Subject and Schedule Registration"

HOW:                  see the step by step manual in pdf HERE or the video tutorial HERE.

course registration in sis

SPECIAL ONLINE 

OFFICE HOURS 

4 February, from 1 - 3 PM 

to help you with your registration. 

your IO is here for you 

click on the link

https://fsv.cuni.cz/sites/default/files/uploads/files/15.%20course%20registration%20.pdf
https://www.youtube.com/watch?v=I84_X-yvNYA&list=PLLpPG1Kl19V9KDx8cvTKLCKBg2l6NnatY&index=15
https://cesnet.zoom.us/j/99388953709
https://cesnet.zoom.us/j/99388953709
https://cesnet.zoom.us/j/99388953709
https://cesnet.zoom.us/j/99388953709


Before the registration check 
The schedule of the course in SIS in the detailed descripton of the syllabus 

Type of the examination - Zkouška "EX" (Exam - paper, test, essay) - grade A - F  
                                                   Zápočet  "C" (you get "Z" if you pass)   

course registration in sis 

https://fsv.cuni.cz/en/exchange/life/academic-information/exams-and-grading-system


Every student can register for upto 30 ECTS in average. Should you
register for more, the IO coordinator will contact you. 

Erasmus+ students must take at least 51 % of their courses (or earn
the same number of credits) at FSV UK. 

Erasmus+ ICM students should take at least 51 % of their courses (or
earn the same number of credits) at the institute where they were
nominated to. 

course registration in sis - rules



course registration in sis - rules
The courses you have chosen in your preliminary Learning Agreement
are NOT guaranteed. You have to register your courses in SIS.

The sooner you start with your course registration, the better chances
you have to get the the course you want.

Always prepare plan B. Most courses have limited capacity. 



You can register only to COURSES FOR INCOMING STUDENTS -
valid only for FSV UK.

Every faculty can have different "Course registration period" 
- check academic calendar of the  particular faculty
 

course registration in sis - rules

FSV - Faculty of Social Sciences from 04.02. 12 pm (NOON)
FHS - Faculty of Humanities from 07.02. 10 am
FF - Faculty of Arts from 07.02. 2 pm

 



 

   Sign up onto the waiting list - Email the professor. 
   If the professor confirms your spot by email, forward the professor‘s email 
  to the IO and we can add you to the course. 

  Make plan B course selection – search for more courses

  Contact your Academic Coordinator and ask for advice of an alternative course

course registration in sis - rules
BE PATIENT,professors are swampt

with emails. Do notexpect reply in a day. 

My DREAM COURSE is full 

Attend the online meeting our ACs, for the
dates, times and links see HERE.  

https://fsv.cuni.cz/en/exchange/life/orientation-week


During the registration period you can add and drop from courses freely.       

After the registration deadline there comes  ADD and DROP Period when you can drop or add a course providing you
fullfiled the FSV UK rules. 
            
The first week after the registration period we can add or drop a course for you.  
Have it approved by the professor of the course and forward the confirmation email to you IO coordinator. 

During the rest of the period to drop or add a course you  have to fill in a form (additional deletion of the subject/
additional enrolment in the subject) have it signed by the professor of the course and hand it or email it to your IO
coordinator. (The forms are available here.) 

ADD and DROP period is finished at the end of the sixth week of the semester. 

course registration in sis - rules

Friendly warning! A student can request additional deletion of the course only if
he/she hasn‘t started fullfiling any assignment.

How it works

FSV UK 04.02. - 20.02.

https://fsv.cuni.cz/en/exchange/life/academic-information/course-registration


• The ADD and DROP period is finished at the end of the sixth

week of the semester.                                                                  

• Afterwards we CANNOT DROP a course of yours.    

course registration in sis - rules
Not even if you ask nicely, write 100 of emailsbring us box of chocolate.We simply CANNOT do it. 

EVERY PROBLEM HAS A SOLUTION if you come to us on time. 
Do not leave it till the very last moment.
                                                                                  Your IO

REMEMBER



 I haven't received my LogIn to CAS. 
When I come to Prague I will see you in the
office. 

 

 summary

NO, you need your LogIn even before you come to
Prague. The course registration starts  on 4th February.
EMAIL me (your IO) ASAP. 



 How do I log in SIS? 
 

 summary

Use your personal student number as your login name
and the password you set up in CAS.   



 I can't register for courses because I am still
in my home country.

 

 summary

NOT TRUE. registration in SIS is online.  



Do I need to register for courses in SIS even if
I have already filled my preliminary LA? 

 

 summary

 course registration in SIS is
compulsory for everybody. 



 The course registration is open from 04.02. to
20.02. Is it ok if I start my registration for
courses on 19.02.?

 

 summary

unfortunately not. please start your registration on 04.02.
the later you start the smaller chance you have to get the
course you really want.   



 we are here for you

Time for your questions

Please write them into the Chat box



FRENCH

ITALIAN

RUSSIAN

SPANISH

GERMAN

and of course CZECH for foreigners 

                                                

    

• 

• all their course codes start with JLB                                 

 language courses

for more information see the next slide                                                          

• Language Tandem  JLB116 

                                                             

    

detailed information HERE

You might be asked to take a placement test to 

 assess your level 

highly recommended 

FSV UK Language Centre offers

ECTS: 2

https://is.cuni.cz/studium/eng/predmety/index.php?do=predmet&kod=JLB116
https://is.cuni.cz/studium/eng/predmety/index.php?do=predmet&kod=JLB116
https://is.cuni.cz/studium/eng/predmety/index.php?do=predmet&kod=JLB116
https://is.cuni.cz/studium/eng/predmety/index.php?do=predmet&kod=JLB116
https://docs.google.com/presentation/d/16_nAw8QjqzlPjA6gKv4__PtoYkrXKhvO68aZygs-81Y/present?slide=id.gb6218e4a8f_3_43


 czech as a foreign language

Detailed information can be also viewed HERE.

Tuition fee:

ECTS: 6

https://docs.google.com/presentation/d/1KA40rIWRU87FI8ehqqbmXSQHmypn_cNGCTGXtbYGpd4/present?slide=id.gb64a5e76b4_0_2
https://fsv.cuni.cz/en/exchange/life/academic-information/czech-foreign-language


Form of the classes - Summer Semester 2021/22

 during the semester 
Course code starts with JEB/JEM
Courses will be taught fully in-person
Online form (streamed face-to-face
class) if you can't come to Prague or
for other reasons upon agreement
In SIS you can enroll in the face-to-
face or fully ONLINE course

IESCourse code starts with JJB/JJM/JKB/JKM
Courses will be taught fully in person
4 online courses JMO001-JMO004IKSZ

Course code starts with JTB/JTM
Courses will be taught mostly in
person
You can find the specific information
in the course details in SIS

Course code starts with JPB/JPM
All courses will be taught in a hybrid* form 
In SIS enroll in the face-to-face course if you want to
study in person or if you prefer online, then enroll in
the online course

IPS ISS

IMS

Course code starts with JSB/JSM
Courses with a capacity < 30 students will be 
taught in person
Courses with a capacity >30 students will be 
taught online
You can find the specific information in the course
details in SIS



FSV UK uses A-F grading system

Attend all the classes you sign up for otherwise you will get F.

Not attending a class, does not mean you dropped the class. It must be DROPPED officially. 

Courses can have both a lecture and a seminar. 

Start studying form the very first lesson. Do not leave things for the last minute. 

Some classes have mid-terms, assigments to be submitted. 

At the end of the semester there are exams (test, essay, ...)

 during the semester

If you lack information, talk to the professor. 



If your course is hybrid/ online, check with the professor which platform he/she uses

Make sure you can log in. If not let the professor know and contact the helpdesk for help 

If you get sick and cannot attend the lesson in person, email the professor, 

you might be able to join online.  

 during the semester

Clic
k o

n the
 pic

tur
e

MS TEAMS                            ZOOM                             MOODLE 1                        MOODLE 2         

https://dl.cuni.cz/english/


Then go back to your google - gmail, type the password and you should be able to log in

faculty email - login
go to google - gmail it can happen that your password seems

invalid, if this is your case go to cas.cuni.cz
and log in

after your login, click on Change password
for the Central Authentication Service and

just type your existing one



faculty email -language setting
If the email box appears in Czech go to settings Click on the button "Zobrazit všechna nastavení/ Display all the settings"

In the top section "jazyk/Language" choose one according to your preference.

And at the bottom of the page click
on "Ulož změny/ Save changes"



  9th till 18th of February we will hold daily online office
hours devoted just to your QUESTIONS.  

 What to do when...
I have a question that has not been
answered in the VIDEO TUTORIALs, 

 nor in the PRE-DEPARTURE
MEETINGS and I am still in my 

home country

 I am already in Prague, I've attended the

Orientation Day but tons of questions 

pop up

the course registration is about

to start and I do not know what

to do
email your IO coordinator

Check the manual, Video Tutorial
and join our ONLINE OFFICE HOURS

4 February, 1 - 3 PM

 That is normal, don't worry. Starting 



 Will my course JEB... be taught face to face
or online? 

 

 summary

Check the sylabus of the course in sis.
professors also send email with all information plus
links to online classes. 



 Can I study Spanish at your faculty? 
 

 summary

Yes, you can. you can study all language courses
starting with the code course JLB...   



 The teacher is not replying to my emails, I have already
sent him two today morning.  I really want this course. 

 

 summary

Please, be patient. The teachers are swampt with emails at the
beginning of the semester. 
It could help to attend the first lesson and talk to them in person.   



 Marie is not replying to my emails either and I need to
know where is the class, how to get my student card, if I
can attend a class when I am sick...? PLEASE, HELP

 

 summary

First two weeks are super busy. If you have any question, do not  
email, join our daily online office hours, where you get your
answer immediately.       

https://fsv.cuni.cz/en/exchange/life/orientation-week


Time for your questions

Please write them into the Chat box

 we are here for you



Online pre-departure meeting for Exchange students

The meeting recording
The Presentation in pdf form 
Compilation of FAQs

will be available
HERE.

https://fsv.cuni.cz/en/exchange/life/presentations


thank you 
 for your

timesafe journey to prague


