CHARLES UNIVERSITY IN PRAGUE
THE FACULTY OF SOCIAL SCIENCES 
RULES FOR ORGANIZATION OF STUDIES
AT THE FACULTY OF SOCIAL SCIENCES OF CHARLES UNIVERSITY 
The Academic Senate of the Faculty of Social Sciences
in accordance with §  27 Para 1 Letter b) and § 33 Para 1 Letter e) of the law no.
111/1998 Coll., on universities and in amendment and supplementation of other laws
(laws on universities), in their valid form, 
and in accordance with Articles 15 and 19 of the
Statutes of the Faculty of Social Sciences has adopted the Rules for organization of 
studies at the Faculty of Social Sciences as its internal regulations:
Article 1

Introductory Provisions

1. In accordance with Article 19 Para 1 and 2 and corresponding statutes of Study and Examination Regulations of the Faculty of Social Sciences, the Rules for organization of studies at the Faculty of Social Sciences of Charles University (hereinafter simply „rules“) stipulate all the requirements for individual study programmes and fields of study at the Faculty of Social Sciences (hereinafter simply the “faculty”) and govern all the details pertaining to the organization of studies at the faculty. 

Part 1
Requirements for bachelor’s and master’s study programmes in accordance with 
the Study and Examination Regulations of University
Article 2
Segments of Study Programmes

(Pertaining to Article 4 Para 5 of Study and Examination Regulations of University) 

1. Studies in all study programmes offered at the faculty are divided into years. 

Article 3
Share of Credits in Elective Courses for a Continuous Assessment of Studies 

(Pertaining to Article 4 Para 7 and 10 of Study and Examination Regulations of University)

1. For continuous assessment purposes, all the credits received upon a successful completion of classes in a given segment are taken into consideration; the level of elective courses is governed by Article 4 Para 10 of Study and Examination Regulations of University.
Article 4
Minimum Required Amount of Credits

(Pertaining to Article 4 Para 11 of Study and Examination Regulations of University)

1. Minimum amount of credits required for registration for a further year in regular full-time studies in individual study programmes: 

1. Bachelor’s study programmes:

i. 30 credits to register for the second segment of studies

ii. 60 credits to register for the third segment of studies

iii. 90 credits to register for the fourth segment of studies 

iv. 150 credits to register for the fifth segment of studies 

v. 180 credits to register for the sixth segment of studies  

2. Master’s study programmes:

i. 20 credits to register for the second segment of studies 

ii. 40 credits to register for the third segment of studies

iii. 80 credits to register for the fourth segment of studies

iv. 120 credits to register for the fifth segment of studies 
2. In case the studies have been interrupted for one semester, the minimum required amount of credits stipulated for the enrollment into a corresponding segment of studies is reduced by one half of the difference between the minimum required amount of credits stipulated for the enrollment into the previous and the corresponding segment of studies.

3. The minimum required amount of credits is not stipulated for the combined forms of studies. In accordance with Article 4 Para 9 of the Study and Examination Regulations of Charles University, the student can proceed to the enrollment into next segment of studies (year) provided:

a) s/he has accumulated the regular amount of credits (Article 4 Para 9 of the Study and Examination Regulations of Charles University)

b) s/he has not completed the registered compulsory or elected compulsory subject and has accumulated the regular amount of credits reduced by the number of credits s/he has missed due to the aforementioned conditions.
4. Repeated enrollment for a further semester on the basis of the minimum amount of credits received is not limited in the regular full-time studies. 

Article 5
Individual Study Plan

(Pertaining to Article 4 Para 12 of Study and Examination Regulations of University)

No conditions are stipulated for individual study plans. The Dean can grant permission for individual studies only in valid cases and in accordance with Article 4 Para 12 of Study and Examination Regulations of University. The Dean can also grant permission for individual studies in the combined form of studies in such cases when a student does not receive a regular amount of credits stipulated in the study plan in the upcoming continuous assessment of studies due to valid claims. Such procedures can be applied two times throughout the studies.

Article 6
Forms of Studies and Transfers 

(Pertaining to Article 4 Para 14 of Study and Examination Regulations of University)

1. Students in combined fields of study within study programmes offered at the faculty study according to the study plan containing compulsory, eventually compulsory elective courses.  

2. Transfers between regular full-time and combined forms of studies within the same study programmes are only possible in valid cases. Stated reasons as well as study results of applicants for a transfer are taken into account when deciding whether to grant the transfer or not.  The transfer is viable only upon the successfully completed continuous assessment of studies (see Article 14).
Article 7
Interruption of Studies and Changes in a Study Plan in the Course of Interrupted Studies 

(Pertaining to Article 5 of Study and Examination Regulations of University)

1. The request to interrupt studies for reasons different from the ones not related to the existing fulfillment of study obligations can only be submitted within 3 weeks prior to the beginning of classes in a corresponding semester; hereby the stipulation in the Article 5 Para 2 of the Study and Examination Regulations of Charles University has been complemented. Requests to interrupt studies prior to the beginning of classes in the winter semester must be preceded by the assessment of study obligations for the completed segment of studies (see Article 14 Para 2 and 3 and Article 4). 
2. The guarantor of a corresponding study programme and on the basis of a request by a student stipulates how to pursue one’s studies if a study plan was modified while studies were interrupted. 
Article 8
The Right to Register for a Subject 

(Pertaining to Article 6 Para 2 of Study and Examination Regulations of University)

1. The right to register for a subject offered at the faculty is governed by:

1. the study plan of a study programme offered at the faculty if it conditions or excludes the registration for a subject in accordance with Article 6 Para 5 Letters a),c) or e) of Study and Examination Regulations of University  and when it pertains to the compulsory or compulsory elective courses in a given study programme, 

2. capacity reasons in accordance with Article 6 Para 6 of  Study and Examination Regulations; Students who register in compliance  with a recommended study plan will have the priority to register for a given subject; Dean’s Provision stipulates the list of courses with their concrete capacity limitations. 

3. a medical certification about the eligibility of a student to attend a given course not submitted in the period stipulated by the Dean; Dean’s Provision stipulates the list of courses which require a submission of a medical certification. 

Article 9
Repeated Registration for a Subject 

(Pertaining to Article 6 Para 7 of Study and Examination Regulations of University)

1. Registration for a subject which is according to the study plan of a given study programme stipulated as obligatory or obligatory elective can only be repeated  once. A corresponding study plan of a study programme categorizes the courses as compulsory, compulsory elective or elective; the study plan is every year posted on the website of the faculty (Karolinka FSV UK).
2. Repeated registration for a subject offered at the faculty as elective in a given study programme is not permitted. 

Article 10

Colloquium, Course Credit and Term Papers 

(Pertaining to Article 6 Para 10 of Study and Examination Regulations of University)

Colloquium, course credit and term papers constitute an independent assessment of studies in individual subjects.  

Article 11

Taking Parts in State Final (Doctoral) Examinations 

(Pertaining to Article 7 Para 7 of Study and Examination Regulations of University)

The minimum required amount of credits is only stipulated for the last part of the state examination. The state final examination is composed of two or more component parts. The first part consists of the defense of the bachelor’s or master’s thesis; the other part (other parts) consists of the examination from the major study discipline (examinations from the major study disciplines). Successfully completed defense of the bachelor’s or master’s thesis is the pre-requisite for the continuation to the second, eventually other parts of the state examination.
Article 12

Total Amount of Credits in Compulsory and Compulsory Elective Courses  

(Pertaining to Article 7 Para 8 of Study and Examination Regulations of University)

Overall number of credits in compulsory courses required to take part in individual parts of the state examination offered by the faculty within study programmes as well as the minimum required number of credits in elective courses correspond to the number stipulated in Article 7 Para 8 of Study and Examination Regulations of University.  

Article 13

Other Conditions Related to Graduation with Honours 

(Pertaining to Article 7 Para 11 of Study and Examination Regulations) 

1. A further condition related to graduation with honours in Bachelor’s study programme is a successful completion of studies in the period not exceeding the standard period for studies by more than one year. 

2. Other conditions related to graduation with honours in Master’s study programme are not stipulated. 

Part II
Details regarding the organization of Bachelor’s and Master’s study programmes

Article 14

Enrollment for Studies, Enrollment for a Further Segment of Studies, Submission of the Survey of Fulfilled Obligations, Registration for Subjects 
1. The date of registration for applicants who were admitted for studies is stipulated in the schedule of the academic year by the Dean’ Provision in accordance with Article 3 Para 3 of Study and Examination Regulations (hereinafter simply “the schedule”). Applicants who have obtained a positive decision on admission to studies will come to register at stated dates. If they are unable to attend registration for serious reasons, they must notify the Department of Studies of this fact in writing at the latest by the last day of registration and ask for a substitute date of registration. 

2. The date of registration to a further segment of studies is stipulated in the schedule. Registration is preceded by the checking of fulfilled study obligations for the year gone by, which generally takes place in a week prior to the beginning of the winter semester. The exact date will be stipulated by the schedule.

3. For the purposes of the assessment of study obligations the student is asked to submit the list of his or her fulfilled study obligations from the previous segment of studies (see Article 2), documenting the number of credits accumulated in the previous segment of studies and the result of the assessment of studies in individual subjects (credit, qualified credit, and examination). The list must be signed in his or her own hand. Submission of the list mentioned in the previous sentence forms a component part of the assessment of studies in accordance with Article 4 Para 9 of Study and Examination Regulations of University. Submission of the list mentioned in the first sentence of this paragraph can be replaced by an electronic assessment of study obligations found in the Study informational system of university (hereinafter “SIS UK”). 
4. A student registered for a further segment of studies has a right to register for individual courses listed in the timetable for individual semesters of a given academic year. “Registration for a Subject” is considered to be a confirmed registration for a corresponding subject via the SIS UK. A student registers for a subject if he has registered for a given segment of studies and has fulfilled all the obligations required for a registration. Once the time designated for registrations has elapsed, information regarding the registration is stored in the database of the faculty computer system and serves as a documentation of a successful registration. Registration for subjects offered in individual semesters takes place the first ten working days of the corresponding semester. 

5. Registration for subjects offered in individual semesters generally takes place the first ten working days of the corresponding semester. 

6. Further details regarding registration proceedings (for studies and individual segments) and registration for subjects are stipulated by the schedule. 

7. In case the student does not undertake the registration for subjects for justifiable reasons (especially medical reasons), s/he can address the Dean with the request to submit official registration for subjects. Such request must be submitted by the end of the 6th week of the classes in the corresponding semester at the latest. 
8. Likewise, justifiable reasons (especially medical reasons) allow students to address the Dean with the request to cancel the registration for subjects. Such request must be submitted by the 3rd week of the examination period of a corresponding semester at the latest. To grant such a request, the approval of the guarantor of the study discipline is necessary as well as the fact that the student has not attempted to take the credit or the examination from the corresponding subject. The medical reasons have to be documented by the certification of a temporary sick leave or quarantine, or the medical report issued by a physician or hospital.
Article 15

Course of Studies
1. Study plans for each semester are stipulated in the timetable. The timetable must be ready at least twenty working days prior to the beginning of the corresponding semester and must be posted in the SIS UK ten working days before the beginning of the semester. 

2. All the courses are offered for the period of one semester and are concluded by checking all the fulfilled obligations for the course (see Article 10). For every subject offered in a given semester the teacher concerned will produce a syllabus. The syllabus must contain the code and name of the subject (in Czech as well as English), characteristics of the subject, credit rating, name or names of teachers, extent and form of teaching, conditions for registering for the subject, a concise weekly programme, form of assessment of studies and list of compulsory or recommended reading for the subject. The guarantors of study programmes are responsible for ensuring that the syllabi of all subjects organized in the framework of fields of study in a given semester are available to students via the SIS UK on the first day of classes at the latest. 

3. In accordance with Article 6 Para 17 of Study and Examination Regulations of University and on the basis of a written request and recommendation from the guarantor, the Dean may recognize study obligations fulfilled in the past at the faculty or at another faculty of the university or of another university. Recognition of study obligations fulfilled more than 3 years ago is granted only in exceptional situations. In such a case, the fulfilled study obligations are generally added to overall study obligations and not to the obligations listed in Article 4 for the enrollment to further segments of studies (i.e. generally no credits are granted). 
4. The students have to register elective subjects in the SIS UK in a corresponding semester to incorporate them automatically into the fulfilled study obligations. In case of the elective subjects passed in the past but not registered in the SIS UK, it is possible to recognize such subjects based only on the request. Such a request has to be accompanied by the statement from the guarantor of a corresponding study programme. 
Article 16

Examination Dates, Recording the Results of Credits and Examinations

(pertaining to Article 6 Para 15 and 16 of Study and Examination Regulations of University)

1. The instructor will post the dates, time and capacity of examinations 1 week prior to the end of classes (base on the actual schedule) at the latest.

2. The number of announced dates cannot be less than 3 (Article 6 Para 16 of Study and Examination Regulations of University), the number of examination dates to successfully complete the course has to correspond to the type of assessment of studies, the form of testing the knowledge and skills and the number of registered students. 

3. Regular examination dates to successfully complete the course are scheduled in the examination period, or the last 2 weeks of classes. The student is not obliged to register for the dates scheduled for the last 2 weeks of classes and has to be given sufficient amount of examination dates during the examination period, in accordance with Para 2. The re-takes are scheduled for the examination period and the extended examination period. The schedule of an academic year stipulates all the other details. 
4. The examiner is responsible for the insertion of the final result (credit or examination) in the SIS UK system 7 working days following the date of the credit or examination at the latest. In case this condition has not been fulfilled, the student is entitled to approach the head of a corresponding department with the request to redress the problem immediately. In case of further delay the student is entitled to approach the Dean with such a request. 
5. Once the examination period (including the extended examination period) has expired and the student has not registered for any date to successfully complete the course (in credit and examination), s/he has failed the course and this fact will be automatically recorded in the SIS UK.
6. The student, instructor or guarantor of a corresponding study programme is entitled to approach the Dean of the faculty with the request to allow the second re-take to be held in front of the committee. The Dean will then assemble a committee consisting of 3 members at the minimum, upon the agreement with a corresponding guarantor. 
Article 17

Obligations of Bachelor’s and Continuing Master’s Students Undertaking Studies Abroad within the Erasmus Programme, Inter-faculty and Inter-university Agreements and CEEPUS

1. Students studying abroad within the Erasmus programme, inter-faculty and inter-university agreements and CEEPUS have to observe the following obligations:

a) Prior to the departure for studies abroad announce their departure to the Study department and the Department of foreign relations

b) Upon the arrival from the studies abroad stay announce their arrival to the Department of foreign relations and for filing purposes submit the report about the courses studied abroad (the so-called transcript)

c) Approach the guarantor and fill in the report about the fulfillment of study obligations abroad and have it certified by the Vice-dean for study matters. Based on the certified report the Study department will then incorporate the official report about the completed courses abroad into the SIS UK system. 
2. Students undertaking study stays not mediated by the faculty have to fulfill all the obligations stipulated in the Rules, or interrupt their studies.

3. To recognize the courses of students undertaking studies abroad not mediated by the faculty, it is necessary to have the courses recognized in accordance with Para 1 Letter c) of this Article one month upon the arrival from studies abroad at the latest.

4. Credits recognized for studies abroad in accordance with Para 1 and 4 are added to the minimal study obligations (Article 4) and marks determined by the guarantor based on the results abroad are used in the calculation of the merit scholarship for a given segment of studies. 
Article 18
Bachelor’s and Master’s Theses 

1. The Bachelor’s and Master’s Theses are assigned and submitted at dates stipulated by the timetable of the academic year. 

2. The student sets his or her own theme in the form of a request to the head of the department or an academic entrusted with the management of theses. The request must have a character of a thesis, i.e. it must contain (a) the title, (b) a brief account of the theme and its relevant literature, (c) methods of work, (d) planned structure and (e) basic literature, and it must be (e) signed by the proposed supervisor. The request must be submitted at least one year before the expected date of the state examinations. The director of the institute or the head of the department will decide whether to accept the theme (or to suggest any changes, consultant, and others) on the basis of prescribed procedure. 

3. The thesis must be submitted in two printed copies in hard bindings by a date stipulated by the department that is organizing the field of study concerned. The work must meet the criteria stipulated by the faculty, must have all the necessary elements of an academic text, and be of appropriate length (the length is calculated in standard pages, defined as having 1800 characters with spaces per page). The work must contain an approved thesis and foreign language résumé. Bachelor’s thesis must have the length of at least 30 standard pages (54,000 characters with spaces) without résumé and appendices and Master’s thesis at least 60 standard pages (108,000 characters with spaces) without a résumé and appendices. In case of Master’s theses written in English, the minimum required extent is 50 standard pages (90,000 characters with spaces) without a résumé and appendices. Layout of the front page is stipulated by the faculty and it must contain the statement of originality signed by the author, its extent and complete list of cited sources and literature. Further details are stipulated by the Dean’s Provision.
4. An act of publicizing the works in accordance with Article 18a of Study and Examination Regulations is secured by individual institutes or departments based on the Dean’s provision regarding the publicizing the works in the SIS UK. 

5. Each work has to be evaluated by its supervisor and an opponent. An opponent is appointed by a guarantor of a corresponding study programme upon submission of the work. The judgments of the supervisor and opponent must be made available to the author of the work at least five working days before the date of the state examination. Further details are stipulated by the Dean’s Provision. The judgments have to clearly state whether the work is or is not recommended for defence and suggest the mark of the thesis. Should both judgments not recommend the work for the defence, a student may withdraw his or her application for the state examination. 
Part III

Organization of studies in doctoral study programmes
Article 19

Enrollment for Studies, Individual Study Plan  

1. The date of registration for applicants who were admitted for studies is stipulated in the schedule. Applicants who have obtained a positive decision on admission to studies will come to register at stated dates. If they are unable to attend registration for serious reasons, they must notify the Study Department of this fact in writing by the last day of registration at the latest. 

2. Two months at the latest following the registration, a student submits an individual study plan to the chairman of a subject board. It must be approved by an advisor and must be in agreement with the framework study plan of a given doctoral study programme. An individual study plan contains the following: 
a) Study obligations of a doctoral student including the time framework for their fulfillment

b) Conditions for state doctoral examinations

c) Schedule of the production of the dissertation thesis

d) In case of full-time studies the share to be taken by the doctoral student in the teaching, their assistance and monitoring role in the teaching
e) Framework for the publication activities

3.
Any changes in the submitted individual study plan can be made at the beginning of each academic year only upon the approval from the supervisor and the chairman of the Subject Board within 30 days following the commencement of an academic year. 

Article 20

Course of Studies

1. A student fulfills his or her study obligations in accordance with an approved individual study plan and the time frame for the fulfillment of obligations.
2. Full-time doctoral students generally participate in the teaching from the 3rd semester of their studies; the form of participation is stipulated by the head of an institute, or the head of the department and generally takes place in bachelor’s studies. Doctoral students can conduct seminars and exceptionally lectures as well, provided s/he has received the approval from a corresponding guarantor of bachelor’s, or master’s programme. 
3. Doctoral students participate in the publication activities of an institute, or the faculty, in accordance with the practices in a given field and accreditation of a corresponding doctoral study programme. 
4. A transfer from one form of studies to another within the same study programme is allowed in exceptional cases based on a valid request. The transfer requires a recommendation from a subject board of a corresponding study programme. Further transfers among individual forms of studies within the same study programme are stipulated by the Study and Examination Regulations of the University.
Article 21
Assessment of Studies 

1. In accordance with Article 8 Para 3 Letter b) of Study and Examination Regulations of University, a subject board stipulates the procedures to follow in cases of failures and sets dates to redress the failures. Such essentials are considered to be component parts of an individual study plan and are subject to an independent assessment in accordance with Article 8 Para 3 of Study and Examination Regulations of University. 

Article 22

The State Examination and Defence of the Dissertation 

1. The state doctoral examination can be taken only after fulfillment of the conditions stipulated in an approved individual study plan. In agreement with an individual study plan, the student registers for the state examination by the end of  the 3rd year of the studies at the latest and undertakes the state doctoral examination by the end of the 4th year of studies at the latest. 

2. Successful completion of the state doctoral examination is a pre-requisite for the defence of a dissertation. 
3. The dissertation must be delivered for defence in three bound exemplars and in the digital version in one electronic document on CD or an equivalent data carrier and it has to contain Czech and English summary. Together with the dissertation the student delivers 5 printed exemplars of the theses and electronic theses on CD or an equivalent data carrier. The theses are between 15-20 standard pages long and must contain an English summary. 

4. Dissertation thesis demonstrates the student’s capacity and preparedness for independent work in the field of research or independent theoretical activities. The dissertation thesis is an original study which introduces new theoretical or empirical knowledge or original methodological techniques. Dissertation thesis fulfills all the methodical and methodological demands placed on academic texts. Its extent is 100 standard pages at the minimum, without an abstract and appendices. Dissertation thesis is thematically and methodologically compact text. 
5. Conclusions of the dissertation thesis must be published or accepted for the publishing. Conclusions of the dissertation thesis can be published as a book monograph or in the form of partial studies in academic journals. 

6. Individual institutes, or departments secure the publication of dissertation theses in accordance with Article 18a of Study and Examination Regulations of University, based on Dean’s provision governing the publicizing of the theses in the SIS UK. 
7. The doctoral student submits an application for defence at the same time as the dissertation itself, and must do so six months before the expiry of the maximum period of studies at the latest and 60 day prior to the announced date for defence at the latest.  

8. Any other details regarding the studies in doctoral study problems are governed by Dean’s provision. 

Part IV

Transitional and final provisions
Article 23

Transitional Provisions
1. The actual Rules govern the course and assessment of studies in the academic year of 2010/2011.
2. Stipulations for studies in doctoral study programmes in accordance with Part III of the Rules apply to students enrolled for studies upon the enforcement of the rules herein, including students enrolled for studies in the 1st year in the academic year 2011/2012. The actual Rules apply to other students enrolled in doctoral study programmes before the rules herein come into force. 
Article 24

Final Provisions
1. These regulations were approved by the Academic Senate of the Faculty on the 8th of February, 2011.

2. These regulations come into force on the day they are approved by the Academic Senate of University ¹) 

3. These regulations come into force on the first day of an academic year 2011/2012, with the exception of Article 17 which comes into force on the first day of an academic year 2012/2013.
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	Doc. Ing. Tomáš Cahlík, CSc.
Chairman of the Academic Senate of the UK FSV
	PhDr. Jakub Končelík, Ph.D.
Dean of the UK FSV


¹) § 9 Para 1 Letter b) of Law on Universities. The Academic Senate of University approved these regulations on the 25 of March 2011
