
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Manual 

How to apply for Mobility Funding 

from Mobility Fund Charles University 
 

 

For the  opening dates of the spring and autumn rounds, please check the faculty website. 

Charles University webpage - provisions 

If you have questions write to studyabroad@fsv.cuni.cz 

 

https://fsv.cuni.cz/en/exchange/funding/outgoing/rectors-mobility-fund
https://cuni.cz/UKEN-927.html
mailto:studyabroad@fsv.cuni.cz


 

 

 

The online application system here 

 

 

 

 

 

 

 

 

 

 

 

 

https://login-veda.is.cuni.cz/idp/Authn/UserPassword


 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 



 

 

Always save your work using the disc button 

 

Check sign is invalid as I haven’t saved my data by 

clicking on the disc button 



 

The application does not have to be submitted the same day you start it.*  

To leave the application press the EXIT BUTTON. Make sure you have saved the data by 

pressiing the DISC BUTTON first.  

*To get to your application next day, simply go to my project proposals and choose the 

application you are working on.  

 

As you could see on the top of the application, there are more files to be filled.  

 

Final Report stays empty as you will fill it only after your study abroad is finished.  

 

 

 

 

 

When filled the information about the Applicant and the professional Guarantor at UK, 

please press the disc button to save the data and continue. 

Here you will see your data (name, surname, 

study programme …) 

Here you will fill in the name of the person who wrote your letter of recommendation 

- preferably someone from the Charles University as the person will be sent an email 



 

  

 

Think wisely before filling cost data, talk to your colleagues, look up on the internet but of 

course be aware that you are a student.  

Travel costs/ tuition/ accomodation/ food  – click on the line to be able to edit the figure and 

at the end always press   √ 

TUITION always fill in ZERO –  0 unless you are going as a freemover. 

 

To fill in other costs you have to click on the button +Add sub item for Other. Here please be precise, 

and fill visa, insurance, phone bill, books, quarantine…. 

 

 

 

 

 

 

 

 

 



For every item you want to put under the other costs, you have to fill it in individually.  

 

aAs you can see the other costs appear in the main table

 

 

The Total amount sums up itself.  But you have to fill in the space for Requested 

contribution (max 50 %) 

 

 

 

 

 



You can always change the data until you submit the application.  

 

When you want to finish with this file, do not forget to save your work.  

 

 

Here you will upload all the required documents. All the documents must be in PDF. 

 

To make sure you have done everything, always press the check button  

before submitting.  

 



If you need help, there is some technical problem that seems not to let you continue or 

submit the application. Please write your query to HELPDESK in the application system.  

 

 


