
Please be aware that the whole 
meeting is recorded. 

Chat is disabled during the 
presentation, 

it will be open for your questions 
& answers afterward. 

The meeting recording & 
The Presentation in pdf form 

will be available 
HERE.

i. pre-arrival meeting for exchange students winter semester

https://fsv.cuni.cz/en/exchange/life/presentations


 
Host: IO, Faculty of Social Sciences

IO coordinators: Antonella, Magdalena, Marie
 

Welcome
winter semester 

2022/2023

i. pre-arrival meeting for exchange students winter semester



 The CU Dorm’s Representative: Mrs. Miroslava Hurdová
general email: accommodation@kam.cuni.cz

Alumni Exchange students: Olga, Valentyn, Polina

 

special guests

mailto:accommodation@kam.cuni.cz


Meet the IO staff

Online Enrollment Instructions

Q&A vol. 1  with Marie

After Arrival Instructions (Foreign Police, Health Insurance Registration etc. )

Q&A vol. 2 with Magdalena

Accommodation at Charles University Dorms 

Q&A vol. 3 with Antonella and Mrs. Hurdová

Alumni students sharing their Exchange Experience in Prague 

What next?

what we will cover today





MEET THE COORDINATORS
Magdaléna Čapková
incoming@fsv.cuni.cz

Erasmus+

meys(Inter-Government)
CEEPUS, AKTION, DAAD

Antonella Kopic Bernardon
inbound@fsv.cuni.cz

Inter-Faculty, Inter-University 
Gabriela Vernerová

exchange@fsv.cuni.cz

Marie Stanovská
studyabroad@fsv.cuni.cz

 

Freemovers 
(paid short-term study visits)



office 216, 
Hollar building, 

smetanovo nabrezi 6, 
prague 1

 

location of io and office hours

You can 
always

email&call 
us



ONLINE



online enrollment
Students will receive an instruction email from the IO 
12 September 2022
 and 
email with the enrolment data 13 - 15 September 2022

The print screen of the email

more instructions: 
https://fsv.cuni.cz/en/exchange/info-exchange- 
students/academic-information/online-enrolment- 
student-card

https://fsv.cuni.cz/en/exchange/info-exchange-students/academic-information/online-enrolment-student-card


online enrollment - step by step instructions
The Email is automatically generated, everybody will receive it.

Check your spam, use search box

If you have more email accounts, make sure you check the email, you have stated in your application.

If you find out, you have miss-spelled your email, let us know. 

ONLINE ENROLLMENT is IMPORTANT without will not be able to register 
for the courses.

 The initial password is valid ONLY 5 days from receiving your email.  

In case of any 
problems, 
contact us.

13-15/09/2022

22/09/2022

users, do not use SAFARI browser.



2nd step: enter your Username (8 digit number received in the email)
password (initial password received in the email)

online enrollment - step by step instructions
1st step: go to https://ldapuser.cuni.cz

change the language 
if needed

3rd step: change the password for a permanent one

The password: 
8 characters
Must start with a letter
at least one capital letter
at least one number 
can contain a symbol @

 



Then go back to your google - gmail, type the password and you should be able to log in

faculty email - login

go to google - gmail it can happen that your password seems
invalid, if this is your case go to cas.cuni.cz

and log in

after your login, click on Change password
for the Central Authentication Service and

just type your existing one

20/09/2022 you will be assigned a faculty email
We will inform you by email (personal/ faculty)



faculty email -language setting
If the email box appears in Czech go to settings Click on the button "Zobrazit všechna nastavení/ Display all the settings"

In the top section "jazyk/Language" choose one according to your preference.

And at the bottom of the page click
on "Ulož změny/ Save changes"



faculty email -friendly note

Since the 21 September 2022, the faculty email 
.....@fsv.cuni.cz will be your mail communication chanel 

between you and the academics and the International Office.  



The chat is open now.
 
 
 

We invite you to ask your questions 
related to the online enrollement.  



After Arrival 



      fsv web            ministry of interiors            ministry of health             eu digital certificate

covid-19 update

In case of any change, 
we'll inform you 

by email. 

NO RESTRICTIONS AT THE MOMENT

https://fsv.cuni.cz/en/exchange/covid-19
https://www.mvcr.cz/mvcren/docDetail.aspx?docid=22239932&doctype=ART
https://koronavirus.mzcr.cz/en/
https://koronavirus.mzcr.cz/en/
https://ec.europa.eu/info/live-work-travel-eu/coronavirus-response/safe-covid-19-vaccines-europeans/eu-digital-covid-certificate_en
https://koronavirus.mzcr.cz/en/


Check our website 

How to 
get to my 

flat/dormitory 
?

Where to do 
grocery?

What 
documents 
I need with 

me?

https://fsv.cuni.cz/en/exchange/info-exchange-students/practical-information/arrival
https://fsv.cuni.cz/en/exchange/info-exchange-students/practical-information/arrival
https://fsv.cuni.cz/en/exchange/info-exchange-students/practical-information/arrival


A) I am an EU/EFTA citizen B) I am a visa student

You have to register 
within 3 days

REGISTRATION AT THE FOREIGN POLICE
I stay at the CU Dormitories

I have a private accommodation

You have to register 
within 30 days

No need to register

You have to 
register yourself



REGISTRATION AT THE FOREIGN POLICE
office hours:

monday, wednesday: 8:00 - 17:00
Tuesday, Thursday: 8:00 - 15:00

health insurance valid for the czech republic
the registration card will be available there

Bring following documents: 

Olšanská 2,
 Praha 3

passport/ID
cu student card Moving out from the dorms? 

You have to inform 

Foreign Police!!!
Link to website

&tutorial 

https://fsv.cuni.cz/en/exchange/info-exchange-students/practical-information/registration-foreign-police
https://fsv.cuni.cz/en/exchange/info-exchange-students/practical-information/registration-foreign-police
https://fsv.cuni.cz/en/exchange/info-exchange-students/practical-information/registration-foreign-police


health insurance
Visa student - private insurance (PVZP) - no action required

ehic card holder (european health insurance card)

only emergency care covered
does not guarantee free services
does not cover a private healthcare
consider a private insurance



REGISTER YOUR EHIC CARD AT CZECH INSURANCE PROVIDER
Any provider, but we recommend 
VZP as it is the biggest provider 
with the most contracted doctorsDo not wait until 

you feel unwell. 

Register upon your arrival. 

Bring following documents:

passport/ID
ehic card

registration form available there
Make sure you visit a medical care institution 
having a contract with the Czech Public Health 

Insurance System!

Link to website
&tutorial 

https://fsv.cuni.cz/en/exchange/life/practical-information/health-insurance
https://fsv.cuni.cz/en/exchange/life/practical-information/health-insurance
https://fsv.cuni.cz/en/exchange/life/practical-information/health-insurance


The chat is open now.
 
 
 

We invite you to ask your questions 
related to the after arrival 

instructions.  



accommodation at cu dorms

BEFORE YOUR ARRIVAL

AT YOUR ARRIVAL

DURING YOUR STAY



BEFORE YOUR ARRIVAL
Save the confirmation of your payment and your accommodation contract 

Read your dormitory fact sheet here

Start                      (bed linen, pillows and blankets are provided by the dormitory).

please communicate it at least 3 days 
before your arrival!
         the dormitory (contacts here)
and cc accommodation@kam.cuni.cz

If you need to arrive on a different 
day than stated in the voucher, or 
outside the office hours

accommodation at cu dorms

https://kam.cuni.cz/KAMEN-43.html
https://kam.cuni.cz/KAMEN-168.html
https://kam.cuni.cz/KAMEN-168.html


AT YOUR ARRIVAL
ID card/passport

Accommodation voucher
Confirmation of deposit payment

accommodation at cu dorms

Any problems? communication gaps? 
Please contact:
- the housing assistant of your dormitory
- your buddy
- your IO coordinator 

Register at the dormitory 
accommodation office 

during their office hours. 
Bring with you:

But you can 
arrive 24/7

https://kam.cuni.cz/KAMEN-175.html
https://fsv.cuni.cz/en/study/practical-information/buddy-programme/get-buddy
https://fsv.cuni.cz/en/exchange/international-office
https://kam.cuni.cz/KAMEN-21.html


DURING YOUR STAY
Payment options - choose the one that suits you best

If you change your mind: how to terminate the contract

Dormitories/University Cafeterias - what's for lunch today?

Housing assistants are always on hand

accommodation at cu dorms
please remember:

dorms are 
smoke-free

10pm - 7am

quiet 
hours:

https://kam.cuni.cz/KAMEN-181.html
https://kam.cuni.cz/KAMEN-154.html
https://kamweb.ruk.cuni.cz/webkredit/Ordering/Menu?canteen=55&dateFrom=2022-09-08&dateTo=2022-09-08


The chat is open now.
 
 
 

We invite you to ask your questions
related to the university dorms.  





LGA

DORMITORY EXPERIENCE



ALENTYN

What are the benefits of 

being a student in Prague?



OLINAby















How to get the most updated info?
check your email, both personal and your new faculty email

join the FB group for Exchange students                                     

check  our website https://fsv.cuni.cz/en/exchange/info-exchange-students

remember to watch the video tutorial for exchange students!!

stay tuned



useful links - recommended during the meeting
Currency Exchange - best places and recommendations 

- PDF presentations with useful tips under 
#PRAGUELIFE

 Arrival form
Arrival instructions on our webiste

WhatsApp group for exchange students founded by one 
of you (IO won't interfere)

Location of the FSV buildings - where your courses will be held

https://fsv.cuni.cz/en/exchange/life/practical-information/discover_czechia
https://docs.google.com/forms/d/e/1FAIpQLScc5ZcO4KGthGue1FDIehORmCGJFhLNrjD_aeMpRer_HANOOQ/viewform
https://fsv.cuni.cz/en/exchange/info-exchange-students/practical-information/arrival
https://chat.whatsapp.com/B8upN2rz7NkByWWwEIajYA?fbclid=IwAR1I3mlYRTFF8O6fhF2NMWZELciIL51o4-piVClLTSzhHR-8Mdx7chH-8e4
https://fsv.cuni.cz/en/en/exchange/life/academic-information/course-location


tay tuned

Course Registration & 
Welcome Week Details                               

what next? 

16. September at 10 AM CET 2nd pre-arrival meeting Before 2nd meeting 
watch  video tutorials 

n. 12 - 17

13. - 15. September online enrollment 
check your email and change the provisional password within 5 days

https://www.youtube.com/playlist?list=PLLpPG1Kl19V9KDx8cvTKLCKBg2l6NnatY

