General Information

Second-doctorate and professorial appointment procedures at Charles University apply for the fields of study accredited pursuant to the University Act  The Higher Education Act. 

The commencement of procedures to appoint an associate professor or a full professor may be requested by any applicant that has met legal requirements set by the University Act and an Internal Regulation of Charles University in Prague (Rules of Procedure to Appoint Associate Professors and Full Professors) and presented all documents required. The qualifying requirements with which the applicant should familiarize him/herself prior to the commencement of this procedure are listed in the Criteria of Procedure to Appoint Associate Professors and Full Professors at Charles University in Prague; however, attention should be paid also to the provisions of the Rules of Procedure of Charles University in Prague. 

Any procedure is administrated by the department of science of the appropriate faculty whereas the Department of Science and Research administrates such procedures at the Office of the Chancellor of Charles University. The Dean shall forward applications for associate and full professorship, previously approved by the Scientific Council of the Faculty, to the Rector of Charles University. The department of Science and Research shall record, process and prepare all applications to be forwarded to the Deputy Chancellor for Science and Research. The materials put forward, which must meet all formal requirements pursuant to the University Act, shall be studied. If this is not so, the respective faculty and/or its scientific department shall be instructed to complete or reformulate a proposal that fails to meet the requirements set by the above regulations. When potential formal shortcomings have been removed, the Deputy Chancellor for Science and research shall submit the proposal for appointing an associate professor or a full professor to the Chancellor of Charles University, who shall discuss it with his/her Advisory Board. 

In the event of application for appointing an associate professor, the Chancellor of Charles University in Prague, upon receiving favourable assessment from his/her Advisory Board, shall appoint the applicant an associate professor by a letter, taking effect on the first day of the next month, pursuant to the Rules of Procedure to Appoint Associate Professors and Full Professors of Charles University in Prague. The proposal on appointing a full professor, together with the position of the Office of Chancellor, shall be submitted to the Scientific Council of Charles University. 

If any material doubts should arise in the course of discussing proposals on appointing associate and full professors, the Chancellor of Charles University shall invite the dean of the respective faculty, in writing, to make his/her position known. In case doubts over an application for appointing an associate professor persevere within the Office of Chancellor even after the Dean of the faculty has made his/her position known and the Chancellor disagrees with the proposal, the Chancellor shall submit such application, together with his/her objections, to the Scientific Council of the University in accordance with the University Act and the Rules of Procedure to Appoint Associate Professors and Full Professors.

If the position of the Scientific Council of the University, which shall vote on the proposal by secret ballot, is affirmative, the Chancellor shall appoint the applicant an associate professor, effective from the first day of the next month; proposals on appointing full professors shall be submitted to the President of the Czech Republic through the Minister of Education, Youth and Physical Education. If a motion to appoint an associate or full professor is not passed by the majority of the vote of all members of the Scientific Council, the procedure shall be halted and the applicant shall be notified about such outcome by a written decision of the Chancellor of Charles University in Prague. 

The new university professors receive their letters of appointment at a formal assembly in the Carolinum Building; this ceremony is organized by the University Section of the Ministry of Education, Youth and Physical Education of the Czech Republic. The Chancellor of Charles University in Prague shall extend written invitations to the new Professors of Charles University to attend the ceremony. 

The new associate professors also receive their letters of appointment at a formal assembly in the Carolinum Building; this ceremony is organized by the Department of Science and Research of the Office of Chancellor of Charles University. Analogously to the new professors, the new Associate Professors of Charles University receive written invitations from the Chancellor of Charles University in Prague. 

