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Fill the online application
in a few easy steps
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1) Creating an application — How to start and register?

2) Filling in the application — What information goes where?

3) Submitting an application — How to finish the process?

4) Application fee — How to send the payment?

FAQs and Common Errors — Check here when unsure!
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You can start your application here in two ways:

1) From the general page:
is.cuni.cz/studium/eng/prijimacky/index.php

From this page, you can access the generalconditions
for application at the Faculty of Social Sciences,
Charles University (FSV UK), as well as program-
specific conditions for our Bachelor and Master
programs, and also create a new application.

2) From the program page:

Each program’s page features the link to online
application for direct access.

APPLY NOW
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Admission Enter the SIS 3

Admission

General and faculty requirements Programmes/Branches Life-long education courses I Create a new application ’ @

Programmes/Branches

e el = ¥ Drmmramrmac  Draprb o mnanemlas mferccts e T T T harlac I rarcitug rar e o mvsilaklblae mremrarren e hirancakboc 99 ~ oo B oy
B;. clicking at the Progra es/Branches, people interested in studying at Charles University can look up avallable programmes/bra €5 anNd CoUrses. rour montng Derore
the application deadline, each programme/branch/course must publish the conditions for the admission procedure. The o Q d ormation cn the entrang

Xz their content, and related fees, as well as specific days of open doors organized at each faculty

Life-long_education courses

P H

LAICK the Life-1ong equcation Courses 1o search

both short and long programs, and a

the rich offer of life-long learning programs prepared by the faculties and other Charles University parts. The offer includes

1
s0, for example. preparatory programs studies at the university. There are two main categories of the life-long learning

far future

anal and le re-foec 1eer
1al and leisure-focused.

Create a new application
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A new application for study ca 1 by clicking the button Create a new apglication. Before s

be used as your login during the whole admission procedure. The applicants can also sign up by clicking the Sign Up button in the upper right corner. Before you fill in the

application, please read the instructions first

Regular application deadline: 30. 04. 2025

Important note for visa-seeking students: Please read about the visa process € carefully before applying.

You are responsible for organizing your legal stay in Czechia and the visa application process can get quite

lengthy. For students from visa-seeking countries, the early-bird deadline is therefore strongly recommended.

DETAILED INFORMATION

Online application Find more


https://is.cuni.cz/studium/eng/prijimacky/index.php
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STEP ONE: REGISTRATION
Login
First, register and create a profile in the application Sigr-n modes | pegrraton of ew spicars forsucy <] @
portal. You need a valid emailaddress where the
system will send averification code.
* Click on the "Create a new application" button. o
"‘E“e CHARLES UNIVERSITY

e
T

* Select "Registration of new applicants for study"in
the field "Sign-in Mode" and hit the "Register"
button.

Admission Enter the SIS 3

Admission > Creale a new application

Create a new application

. . n . n
* Enter your email address and hit the "Register e o

button.
Applicant's registration
* An email will be sent to the registeredemail . @
address with a verification link. Click on the link to

verify your email address.
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e The verification link in the email will direct you toa
new page, where you will be asked to create a

unique password for the Charles University online
applications.

e Set up your password and click the "Save" button.
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Charles University

Admission Enter the SIS 3

Admission >

Create a new application

Create a new application

General and faculty requirements

Programmes/Branches

Life-long education courses

Create a new application
d=5W0o Cannat Co —:7.. I d SPdACe |_4'._:- i = Jar ena
® Password cannot contain a space at the beginning and/or end

Password setup

Your registration e-mail: fsvapplicant@gmail com

* Password: SREFRERRRDEN

Confirm password:

SREBEN
Save
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e Fill in the basic personal data that will allow the
system to uniquely identify you when you log in

again in the future, and click the "Continue" button.

e If you had ever studied at a Czech university
before or stayed in Czechia for an extended period
and have been assigned a Czech personal

identification number, so-called rodné ¢islo (RC),
you will need to select the appropriate box.
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Admission Enter the SIS 3

Admission > Create a new application

Create a new application

General and faculty requirements Programmes/Branches Life-long education courses Create a new application

Data
*
Citizenship:
*
Date of birth {dd.mm.yyyy):

B
Sex:

male

female

TIP: Have you studied at Charles university before?

No need to create a new account — use your previous Student number and password to log in and continue to ,,Create a new application®
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To create a new application, choose to ,,Apply for study®. This option
refers to a degree program, while ,,Study stay“ refers to a short-term

Exchange program.

e Now you can create a new application.
Select the Faculty (Faculty of Social Sciences), R T

Language of instruction (English), form and type Create a new application
of study (full-time Bachelor or Master), and a

specific study program. By hitting the "Create" Lioong osueaion oo J @
button, you will create an application.

Admission Enter the SIS 3

@ Choose the faculty, language of instruction, type, form, and branch of study, to apply for. Consult

the menu above for detailed information on programmes.
Faculty: Faculty of Social Sciences
Language of instruction: English Change
Form and type of study: full-time, Master's (post-Bachelor]
Study programme/branch: International Relations | NP MAIN (NOS12A200033) Change

Accessing your application later: Once you are registered, you can access your account via "Login by registration email."



STEP TWO: FILLING THE APPLICATION FORM

e Make sure you read through the additional
instructions carefully, as they may contain
important information on how to fill in the
application form appropriately.

e Fill in and save your application - you can save
your application at any time and come back
repeatedly to continue working on it. It will not
be submitted until you click ,Send”

Admission = My applications

My applications

My applications General and faculty requirements Programmes/Branches Life-long education courses Create a new application @‘

X
The Application has been successiully saved. Howewver, at this point the application has not been finalized yet and further steps need to be taken. Please
see the application details below for further instructions
Acad.year  Faculty Programme/Branch of study Type of study Form of study Status  Last change
2022/2023  ESS nternational Relations m Master's (post-Bachelor) full-time 03.02.2022 12:21:26 o
Acad. year Faculty  Programme/Branch of study Type of study Form of study  Status  Last change
2022/2023 FSS International Relations m Master's (post-Bachslor) full-time 03.02.2022 12:21:26 -

Language of instruction:
English

Additional information:

Standard length of study: Study programme:
2 years Internaticnal Relations

Payment instructions are not available before you save and submit your application.

Summary of the admission procedure:

Open

Application ID:
1005150

e 2
= R
cait applcanon

Show the application as a FOF rﬁ

Progress of the admission procedure:
Your application has not been submitted yet. When you are ready to submit
your application, please hit the Send button.

File number:
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e All fields marked with a blue asterisk must be filled
in, and all attachments marked with a blue asterisk
must be uploaded.

e Please note attachment names are only \,
e ] : *
indicative — you can use those fields to submit Curriculum Vitae: i @\®
other documents as well.
5
L etter of
e You can upload multiple attachments underone Becommendation: - @\®
field by hitting the magnifying glass "+" button. T

¢ |f you don‘t see the right category for your
document, use ,Other” or upload it under a
different category.
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Make sure to fill your address fully and carefully! This is the address we will use to send you your visa documents, if you are accepted.

Previous secondary school studies

A re yo u a St u d e nt Of a n inte rn atio na I SECO n d a ry @ i you have completed your previous education at a foreign secondary school or university, please specify which documents you will submit to the faculty

by praviding the information below. You should complete this request once for each faculty you are applying for (even if you are submitting more
applications for the same faculty). Informaticn on how o prove previous foreign education can be found here: hifps:/fwvww.cuni.cz{UK-6452 himl. One of the

SChOOI |Ocat6d in CZEChia? It iS pOSS|bIe that yOU options is the assessment of foreign education during the admission procedure, which can be used instead of general nostrification.
won't find your school in the 1ZO code list. In thatcase:

*
Where do you come

secondary school W
from: L

Secondary school so2q1 |®

e Select the 1ZO code "999999203 - pobocka graduation year: |

*
Country of Secondary Czech Republic o

zahraniéni stfedni $koly v CR" fromthe li School
| | - St ed >0 y C ° t © St 699999203 pcboékazahraniénist'redn?é.:«oi‘y'-.fCF%@\@@ @

*
70 code of your |

secondary school:

* kOv: | 999000009 |- Q® @
e Fillin 999999999 as aKKOV | | (




Choose if you already have a , General nostrification“ document

Choose if you have a document issued in Slovakia,
Poland, Hungary or Slovenia

*
Secondary eddgation

v|®@
provemnby:

Original document title a document proving general recognition of the equivalence or validity of foreign secondary education ("nostrificabion”)
(in Latin alphabet): a document proving the awarding of a European Baccalaureate
a document deemed automatically equivalent without any further administrative procedure
a foreign document concerning a foreign secondary education (it will be assesged)
| have not decided yet

Most common option: Choose if you have a diploma from another country, IB
diploma or A levels — we will assess it during the enrollment process

TIP: This field helps us determine the types of documents we will be dealing with during nostrification.
It does not affect the evaluation of your application and whether you are accepted.
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STEPTHREE: SUBMISSION OF THE APPLICATION

e Once you are ready to submit the application, hit
the blue "Send" button. The system will askyou for
your confirmation. Be careful; once you confirmthe
sending of your confirmation, you will no longer be
able to make any changes.

e Once the submission is successful, the status will
change to "Sent" and you will receive information
regarding the payment of the application fee.

e Be aware the payment of the application fee is
the final mandatory step. Without the fully paid
admission fee, we will not evaluate your
application.

waw... W Testovani| Testovén... Buddy programme... ﬂ il Recognition of vacc... @ Obnovit E ZaiT Fahrplan.docx -...

Web is.cuni.cz rika

. It Is impossible to change any data after submitting the application. Are
Admission Enter the SIS 3 P crangeany s 1DMIEnG the 2pp .
wou sure to submit your application? &pplication that is not submitted
is invalid.
Admission = My applications

My applications

My applications General and faculty requirements Programmes/Branches Life-long education courses Create a new application @

x

The Application has been successfully saved. However, at this point the application has not been finalized yet and further steps need te be taken. Please
see the application details below for further instructions.

Acad. year Faculty  Programme/Branch of study Type of study Form of study Status  Last change

2022/2023 FSS International Relations Master's (post-Bachelor) full-time 03.02.2022 12:21:26 4=

@ Instructions for application to FSS5: I

Electronic application do not print out

To print the application in PDF, you need Adcobe Reader. If you do not have it installed yet, you can download it here:

htto:/Awww. adobe. com/products/acrobat/readstep2.htm

TIP: If you need to make changes to your application after it is submitted, please email admissions@fsv.cuni.cz— DO NOT CREATE A NEW APPLICATION!



mailto:admissions@fsv.cuni.cz

FACULTY

OF SOCIAL SCIENCES
Charles University

STEPFOUR: PAYMENT OF THE APPLICATION FEE

e There are three options to pay the application fee:
online by a credit/debit card, using the QR code, or
by bank transfer.

e For the online payment, hit the blue button "Payby
card online." The payment can also be accessed
later through the details of your application.

Thank you for submitting your application. In order to finalize it you will need o pay the application fee. Payment instructions were sent to your ema
address and can also be found below. For an online payment with credit card, please see the application detail below (using the plus sign on the right
side).
Payment instructions for application No. 1005150

Faculty: Faculty of Social Sciences

Study programmes/branch: International Relations

Amount: 820 CZK QR payment: Variable symbol: 1005150

Account number: 85033011 B Specific symbol: 2022

Bank code: 0100 IBAN: CZ58 0100 0000 0000 8503 3011

Z
SWIFT: KOMBCZPPXOCK

m

Pay by card online @

Acad. year Faculty Programme/Branch of study Type of study Form of study Status Last change

AT i Intarnatinmal Ralstinme Y ooy = [mnet.Banhalsr £ it e A7 09 20790 499
202212023 oo Intermabonal Relations Master's (post-Bachelor) full-fime il 03.02.2022 12:28:05

@ Instructions for application to FS5:

Electronic application do not print out!

TA A1 tHhe arnnlicstie POE waii nead Adokes Baadsr B vonide ot R [ P R S Aoviapaleia T de e
o print the application in POF, you need Adobe Reader. If you do not have it installed yet, you can download it here:

hitp:ffwww. adobe comfproducts/acrobat/readstep2 hitrnl
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e The link will take you directly to a secure online
payment portal where you can pay theapplication
fee.

e Once the payment issuccessful, it will be marked in
the details of your application where you can check.

)
Back to e-shop? @ / v“rﬁtﬁj

B KB | smartPay 3D Secure payment gateway

Card payment > Safe card payment

Does your card permit enline payment?

Your card number:
Card valid till (month/year): MM YY

Werification code:

ElS Enalish [uk]

Summary of your payment

Merchant

Univerzita Karlova
Ovocny Trh 5

110 00 - Praha 1 (CZ)
www fsv cuni.cz/OT

Payment number
#000250000280535

Total

820.00 CZK

VISA
. . mastercard

= 1D Check -.'-t.:hnt

FPowered by Global Payments Eurcpe [0 How does it work? | Principles of secure payment by card.

Created in cooperation with MasterCard




FACULTY
' OF SOCIAL SCIENCES
i Charles University

e For the payment via bank transfer, you should use
the instruction listed in the details of your
application.

e The specific symbol is the year of the admission
process (i.e., 2024 for admissions into theacademic
year 2024/2025).

e The variable symbol is the number ofyour
application. Make sure to include this, so
that we can successfully match the
application and the payment.

Note: The payment via bank transfer from abroad can take
significant time (up to ten days depending on the country) to
reach our bank account and to be paired with your application in
our system.

Please, follow the instruction thoroughly to enable quick pairing.

Additional information:

Flease use the following information when making payment:
Amount: 820 CZK

Account number: 85033011

Bank code: 0100

Specific symbol: 2022

Variable symbol: 1005150

IBAN: CZ58 0100 0000 0000 8503 3011
When making payment from abroad please ensure to include your application number in payment description.
Bank address: Komeréni banka a.s., Spalena 51, Praha 1,
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The last step is carried out by our Admissions Team.
We formally register your application. You will be able
to see this in your application details as "Registered by
the International Admissions Office." All applications
with this status will be considered. Moreover, you will
be notified by email anytime the status of your
application changes.

My applications General and faculty requirements Programmes/Branches Life-long education courses Create a new application

Acad. year Faculty  Programme/Branch of study

European Politics and Socisty: Vaclav

= Havel Joint Master Programme

(1]
[}
(]
Ixa
M2
[
[va
[}
T
L]

Language of instruction:

Payment state:
& Payment of 820 CZK was processed on 20.01.2022.

Summary of the admission procedure:

L The application was registered by the Study Department

Application 1D: File number:
992394 UKFSW/5873/2022-1
Application details

now the application as a FDE rEN'

Lop]

Perzonal data from a filed application @

MNoto ] - = P = o
Detalled information on admission procedure
Aritten requests (0
Proof of education

Form of
Type of study study Status  Last change

Master's (post- e 05.01.2022
Progress - full-time
- Bachelor) Al . 00:07:11

Standard length of study: Study programme:
English 2 years

Eurcpean Politics and Society:
Vaclav Havel Joint Master
Programme

Progress of the admission procedure:
Your application has been submitted. In order o finalize it, please proceed
to the application fee payment. If you have paid already it will show in the

Payment stale section below




FAQ and most common issues

» | want to apply for multiple programs; is that possible?#Yes, but you have to create a new application for each program.
» Should | choose ,,Apply for Study” or ,,Apply for Study Stay“? # ,Apply for study“! The other one is for Exchange programs.

» What should | put in the ,,Study branch” field? # This space is for students who specialized in their previous study.

* Studied branch 1 If you haven‘t, put in the name of your study program again, or leave it blank.

» What should | put in the , Original document title” field? # This space may be left blank, you don‘t have to { Original documenttite

{in Latin alphabet):

» | am not sure which option to pick for ,Education proven by”. # Check Slide 11!

» | already submitted my application, but | need to add a document. # Email us at admissions@fsv.cuni.cz— DON‘T create a
new application! Duplicite application are not accepted
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We wish you good luck
with your application!

If you need assistance, please contact us at admissions@fsv.cuni.cz
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