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You can start your application here:

is.cuni.cz/studium/eng/prijimacky/index.php

From this page, you can access the general conditions
for application at the Faculty of Social Sciences,
Charles University (FSV UK), as well as program-
specific conditions for our Bachelor and Master
programs, and also create a new application.
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* CHARLES UNIVERSITY
Login
Sign-in mode: Registration of new applicants for study v @
STEP ONE: REGISTRATION
First, register and create a profile in the application
portal. You need a valid email address where the
system will send a verification code. &%) CHARLES UNIVERSITY
Admission Enter the SIS 3
® C(lick on the "Create a new application" button. SR
Create a new application
e Select "Registration of new applicants for study" in
the field "Sign-in Mode" and hit the "Register” Create 2 new appicatn ®
button.
Applicant’s registration
e Enter your email address and hit the "Register" TR @
button.



FACULTY
OF SOCIAL SCIENCES
Charles University

e An email will be sent to the registered email
address with a verification link.

e If you do not receive the verification email, you can
generate it yourself by clicking on the "Send again”
highlighted text.

CHARLES UNIVERSITY

Admission Enter the SIS 3

Admission > Create a new application

Create a new application

General and faculty requirements Programmes/Branches Life-long education courses Create a new application @

©)
An email was sent to your email adress sakul79@gmail.com. This email contains link to website, where you can enter
system (together with registration email as an user name)
It may take a few minu
If the link does
password, which you can use repeatedly

The links are only valid for a single use.

password you will use to leg in to the

eliver it_ If you received no such message, please click on Send again

vork, you can use alternative link and enter data for your first login. Whatever link you'¥se, in the next step you have to enter your own
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Admission Enter the SIS 3

Admission > Create a new application

Create a new application

General and faculty requirements Programmes/Branches Life-long education courses Create a new application @

P The Verification Iink in the email Wi” direct you to a ® Password cannot contain a space at the beginning and/or end
new page, where you will be asked to create a Password setup
password for the Charles University online

Your registration e-mail:  fsvapplicant@gmail.com
applications. " @

Password 000000000000

*
Confirm password: | *tesecescses

e Set up your password and click the "Save" button.
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e Fill in the basic personal data that will allow the
system to uniquely identify you when you log in

again in the future, and click the "Continue" button.

e |f you had ever studied at a Czech university before
or stayed in Czechia for an extended period and
have been assigned a Czech personal identification
number, so-called rodné &islo (RC), you will need
to select the appropriate box.
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Admission Enter the SIS 3

Admission > Create a new application

Create a new application

General and faculty requirements Programmes/Branches Life-long education courses Create a new application

Data
*
Citizenship:
*
Date of birth (dd.mm.yyyy):

*
Sex:

male

female
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6] Apply for study stay 4

First, choose to ,, Apply for study®. This option refers B wish
to a degree program, while ,,Study stay” refers to a
short-term Exchange program.

4 Apply for study }
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e Now you can create a new application. Select the

Faculty (Faculty of Social Sciences), Language of

> Create a new application

instruction (English), form and type of study (full- Create a new application

time Bachelor or Master), and a specific study

program. By hitting the "Create" button, you will Create a new appicaten ®
create an application. = R - —— — ———

e Once you are registered, you can access your Faculy:  Faculy of Social Sciences
account via "Login by registration email." If you iuade iRt Engleh
have already studied at FSV UK, you can "Login P ———

Study programme/branch:  International Relations | NP MAIN (NO312A200033)

with CAS login/ username" using your login/ID
number and password from your previous studies.
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STEP TWO: FILLING THE APPLICATION FORM

e Make sure you read through the additional
instructions carefully, as they may contain
important information on how to fill in the
application form appropriately.

e Fill in and save your application - you can save
your application at any time and come back
repeatedly to continue working on it.

R CHARLES UNIVERSITY
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Admission Enter the SIS 3

Admussion > My applications

My applications

My applications General and faculty requirements Programmes/Branches Life-long education courses Create a new application @

ne Application has been successiully saved. However, at this point the application has not been finalized yet and further steps need fo be taken. Please

see the application details below ior further instructions

Acad. year Faculty  Programme/Branch of study Type of study Formof study  Status  Last change

INDIDINDNDD ECQ nrarnatinms Y | = 41 Mactar'e et RAanhaslar i S aal N2 OD DNDD 490496
202212023 oo ternational Relations m wviasier s (post-bacneior) ull-time US. V2. 2UZZ 122120 +

@ Instructions for application to FSS:

Electronic application do not print ou
To print the application in PDF, you need Adobe Reader, If you do not have it installed yet, you can download it here
o adobe com/products/acrobatireadsten? |
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o All fields marked with a blue asterisk must be filled
in, and all attachments marked with a blue asterisk

Acad. year Faculty = Programme/Branch of study Type of study Form of study Status  Last change
must be uploaded.
2022/2023 ESS International Relations m Master's (post-Bachelor) full-time 03.02.2022 12:21:26 -
. . . Language of instruction: Standard length of study: Study programme:
e Please note attachment names can be indicative S Lo
O n Iy- Additional information:
Payment instructions are not available before you save and submit your application
. Summary of the admission procedure: Progress of the admission procedure:
e You can upload multiple attachments under one 5 - | |
pen Your application has not been submitted yet. When you are ready to submit
f| e I d by h |tt| ng th e n +" b utto Nn. your application, please hit the Send button.
Application ID: File number:
1005150
e You can always review the application details when @
you log into the application system. And you can showthe sppication a5 a PO B

also edit the open application.
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Make sure to fill your address fully and properly. This is the address we will use to send you your visa documents, should you be accepted.

Previous secondary school studies

Are yo u a Stu d e nt Of a n | nte rn atl O n a I Seco n d a ry SC h OOI @ you have completed your previous education at a foreign secondary school or university, please specify which documents you will submit to the faculty

by providing the information below. You should complete this request once for each faculty you are applying for (even if you are submitting more

|Ocated |n CzeCh |a ? It iS pOSSi b I e that yo u WO n |t fl n d :gpi;tllf;S’s‘caisg.eeuzir;etii:LLII.; Information on how to prove previous foreign education can be found here: https://www.cuni.cz{UK-6452 html. One of the
your school in the IZO code list. In that case:

foreign education during the admission procedure, which can be used instead of general nostrification

Where do you come

secondary school v
from:

Secondary school 4

e Select the 1ZO code "999999203 - pobocka e~ B

*
Country of Secondary

-V Vs A4 ;7 v 4 . Czech Republic v
zahraniCni stfedni Skoly v CR" from the list . School |
IZO code of your | 559099003 |POPROCKa zahraniCni stfedni Skoly v CR Q® O @
secondary school:

* KKOV: | 999999909 |- eQ® @
e Fill in 999999999 as a KKOV | e




Choose if you already have a ,General nostrification“ document

Choose if you have a document issued in Slovakia,
Poland, Hungary or Slovenia

%
Secondary edigation v ®

provemnby:

Original document titl
(in Latin alphabet):

a document proving general recognition of the equivalence or validity of foreign secondary education ("nostrification”)
a document proving the awarding of a European Baccalaureate E
a document deemed automatically equivalent without any further administrative procedure

a foreign document concerning a foreign secondary education (it will be assessed)

| have not decidec yet

Most common option: Choose if you have a diploma from another country, IB
diploma or A levels — we will assess it during the enrollment process



FACULTY

s 3 OF SOCIAL SCIENCES
- ‘EEE;‘&;J%%S;‘ Charles University

Q1o B>

STEP THREE: SUBMISSION OF THE APPLICATION

e Once you are ready to submit the application, hit
the blue "Send" button. The system will ask you for
your confirmation. Be careful; once you confirm the
sending of your confirmation, you will no longer be
able to make any changes.

e Once the submission is successful, the status will
change to "Sent" and you will receive information
regarding the payment of the application fee.

e Be aware the payment of the application fee is the
final mandatory step. Without the fully paid
admission fee, we will not evaluate your
application.

ww.. ¥ Testovéni|Testovan.. [ Buddy programme... Q zZ ] &1 | KOs Recognition of vacc... @ Obnovit Zari Fahrplan.docx -...
= Web is.cuni.cz fika =

Sere It is impossible to change any data after submitting the application. Are
Admission Enter the SIS 3 3 R o )
you sure to submit your application? Application that is not submitted

is invalid.

Admission > My applications

My applications

My applications General and faculty requirements Programmes/Branches Life-long education courses Create a new application @

The Application has been successfully saved. However, at this point the application has not been finalized yet and further steps need to be taken. Please
see the application details below for further instructions
Acad. year Faculty = Programme/Branch of study Type of study Form of study Status  Last change
2022/2023 ESS International Relations Master's (post-Bachelor) full-time 03.02.2022 12:21:26 +

@ Instructions for application to FSS:

Electronic application do not print out

To print the application in PDF, you need Adobe Reader. If you do not have it installed yet, you can download it here

http://www. adobe com/products/acrobat/readstep2.htm
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Payment instructions for application No. 1005150

Faculty: Faculty of Sccial Sciences
Study programme/branch: International Relzations
Amount: 820 CZK QR payment: Variable symbol: 1005150

Account number: 85033011

STEP FOUR: PAYMENT OF THE APPLICATION FEE oucoos oo
e

Specific symbol: 2022
IBAN: €Z58 0100 0000 0000 8503 3011

SWIFT: KOMBCZPPXXX

e There are two options to pay the application fee:
first online by a credit/debit card or second by bank
tra nsfe r. 2022/2023 ESS International Relations Master's (post-Bachelor) full-time - 03.02.2022 12:28:05 -+

Acad. year Faculty Programme/Branch of study Type of study Form of study Status Last change

@ Instructions for application to FSS:

e For the online payment, hit the blue button "Pay by Elecironic appication do not print ou
card online." The payment can also be accessed T i Ao PP YO TS T s S N Yo ST ORI e
later through the details of your application.
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e The link will take you directly to a secure online
payment portal where you can pay the application
fee.

e Once the payment is successful, it will be marked in
the details of your application.

Back to e-shop? @ Ve ,_' pay
btd s 4

= KB | SmartPay 3D Secure payment gateway

Card payment > Safe card payment

i
Does your card permit online payment?

Your card number:
Card valid till (month/year): MM YY

Verification code:

o~ ] :
EJE English [uk]

Summary of your payment

Merchant

Univerzita Karlova
Ovocny Trh 5

110 00 - Praha 1 (CZ)
www.fsv.cuni.cz/OT

Payment number
#000250000280535

Total

820.00 CZK

' mastercard VISA

ID Check

Powered by Global Payments Europe (25" How does it work? | Principles of secure payment by card.

Created in cooperation with MasterCard




For the payment via bank transfer, you should use
the instruction listed in the details of your
application.

The specific symbol is the year of the admission
process (i.e., 2022 for admissions into the academic
year 2022/2023).

The variable symbol is the number of your
application.

The payment via bank transfer from abroad can take
significant time (up to ten days) to reach our bank
account and to be paired with your application in
our system. Please, follow the instruction

thoroughly to enable quick pairing.

Additional information:

Please use the following information when making payment:
Amount: 820 CZK
Account number: 8503301 1

Bank code: 0100

Bank address:

5 0100 0000 0000 8503 3011

Komeréni banka a.s., Spalena 51, Praha 1,
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The last step is carried out by our Admissions Team. We
formally register your application. You will be able to
see this in your application details as "Registered by the
International Admissions Office." All applications with

this status will be considered. Moreover, you will be

notified by email anytime the status of your application

changes.

My applications General and faculty requirements Programmes/Branches Life-long education courses Create a new application

Acad. year Faculty = Programme/Branch of study

European Politics and Saociety: Vaclav

Havel Joint Master Programme

2022/2023 E

(€2}

()

Language of instruction:

English 2 years

Payment state:
V Payment of 820 CZK was processed on 20.01.2022.

Summary of the admission procedure:

& The application was registered by the Study Department

Application ID: File number:

992394 UKFSV/5873/2022-1

plication as a PDF {_‘5

Form of
Type of study study Status  Last change

Master's (post- 05.01.2022
Progress full-time =
- Bachelor) ' & 00:07:11

Standard length of study: Study programme:

European Politics and Society:
Vaclav Havel Joint Master

Programme

Progress of the admission procedure:
Your application has been submitted. In order to finalize it, please proceed
to the application fee payment. If you have paid already it will show in the

Payment state section below

©)
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We wish you good luck
with your application!

If you need assistance, please contact us at admissions@fsv.cuni.cz
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