
ERASMUS+
2024/2025



STUDY ABROAD AND
GET A UNIQUE OPPORTUNITY



Bournemouth University



Sorbonne University



University of Copenhagen



GET TO KNOW A FOREIGN CULTURE

IMPROVE YOUR LANGUAGE SKILLS

EXPERIENCE STUDYING AT ANOTHER UNIVERSITY

FIND NEW FRIENDS

IMPROVE YOUR CV

MINOR WORRIES OR SETBACKS BEFORE THE DEPARTURE

ARE COMPLETELY NORMAL, BUT IT’S ALL WORTH IT

WHY SHOULD YOU PARTICIPATE? 



10 faculties of the Charles University with the highest amount of
outgoing students

SOURCE: RUC



STUDY ABROAD, INTERN AT OR TRAVEL AKA YOUR
LITTLE GUIDE FOR STOCKHOLM

https://www.youtube.com/watch?v=tjoakMzkOp4&t=149s
https://www.youtube.com/watch?v=tjoakMzkOp4&t=149s


SCHOLARSHIP

It is granted automatically based on the

submission of all the necessary documents 

and signature of the Erasmus Agreement. 

It is a contribution to cover your 
travelling and housing costs.

It is granted in one amount before the
start of your mobility.



SCHOLARSHIP
600 EURO/480 EURO

The amount is divided into two categories of
countries according to the cost of living.



SCHOLARSHIP - SWITZERLAND

For study stays under bilateral agreements 

with Swiss universities, 

students receive a scholarship of 350 euros/month 

from Charles University and 440 CHF contribution from the Swiss government.



Green Erasmus

The one-off contribution of EUR 50 for using an environmentally
friendlier way of transport
Eligible means of transport to / from the receiving foreign
institution are train, bus, boat or shared car.
The contribution is sent after the end of the mobility and after
providing the European Office RUK the accounting document
(tickets, proof of payment...)
Must be specified in WebApps in advance



WEBSITES
All information can be found  

on our website!

https://fsv.cuni.cz/mobilita


OPENING OF WEBAPPS 8. FEBRUARY 2024

CLOSING OF WEBAPPS 22. FEBRUARY 2024
16:00

CALL FOR APPLICATIONS 24/25

CHANGE FROM PREVIOUS YEARS!



23. 2. - 5. 3. 2024 – admission proceedings at the institutes and the International
Office (OZS).  

5. 3. 2024 – sending protocols and application forms of the nominated students
from the institutes to the International Office. 

from 6. 3. 2024 until end of April at the latest – the announcement of final results
in the WebApps (successful students will find "NOMINATED/READY TO PRINT.



Students choose from agreements:

1) linked to their own institute

2) linked to the International Office (OZS)

3) through another institute, but preference may be given 
to students belonging to that institute in the evaluation

process



Where to go?
On the Erasmus+ study stays website you will find

 Erasmus Agreement Sheet, out of which you can

choose

https://docs.google.com/spreadsheets/d/1iLAnOWAJaYEt3f4-ouxcEYvv-6EiOMd0B_c9zbWwQmA/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1iLAnOWAJaYEt3f4-ouxcEYvv-6EiOMd0B_c9zbWwQmA/edit?usp=sharing


Log in to WebApps and
find the contract 

with your host university.

Students can submit 
3 applications.

The length of stay for each 
level of study is a maximum of

12 months.

https://is.cuni.cz/webapps/


This is how WebApps looks from student’s point of view



This is how WebApps looks from student’s point of view



Parts of applications are:

Curriculum Vitae in English.  

• Cover letter of a study stay in the study language of a university
(a recommended length: 1 page in an A4 format).  

Note: If you apply within the agreements under IES, please submit
only one cover letter, including all the selected universities. 



How to write a motivation letter?



Sample motivation letter



Parts of applications are:

SIS transcript on the study results at the bachelor/master's degree programmes at
FSV UK with the value of a total average (not a weighted average). Note: Not
necessary if you apply within the agreements under IES.  

Documentation of knowledge of the study language of a university abroad (copy of 
a certificate or a document from another university or institution, or it is also
possible to mark a subject attended in a foreign language in the SIS transcript). 



SPECIFICS OF APPLICATIONS FOR THE IES 



IES
IPS

 IMS
ISS

   IKSŽ

FOR MORE INFORMATION WE RECOMMEND TO VISIT
THE INDIVIDUAL WEBSITES OF THE INSTITUTES:

https://ies.fsv.cuni.cz/
https://ips.fsv.cuni.cz/
https://ims.fsv.cuni.cz/
https://iss.fsv.cuni.cz/
https://iksz.fsv.cuni.cz/


Students will print the application out of the online application and
manually complete the following information on the 1st page:  

a) Preference of universities in case of two or three applications,
(number 1 as the highest priority)  

b) Students of the third, resp. the last year of bachelor's study will
indicate whether they intend to travel abroad as master's or
bachelor's students in the next academic year (Bc. or Mgr.). 



University of Barcelona1.
University of Copenhagen2.
Bournemouth University3.

MGR./MASTERS



Applications are submitted exclusively in electronic form

Applications, together with the:

1) CV
2) cover letter
3) SIS transcript on study results
4) Documentation of knowledge of the study language (in this order)

will be scanned into one standard pdf file named: 

SURNAME_FIRST NAME _ ERASMUS.pdf 

Students will add ERASMUS 24/25 in the subject of the e-mail and send the e-mail
with the pdf file to the appropriate contact.



         EMAILS TO INSTITUTES AND OZS:

               IES: dagmar.schnellerova@fsv.cuni.cz
IPS: erasmus-ips@fsv.cuni.cz

                   IMS: internacionalizace.ims@fsv.cuni.cz
           ISS: terezie.hanzlikova@fsv.cuni.cz

    IKSŽ: erasmus.iksz@fsv.cuni.cz

OZS: outgoing@fsv.cuni.cz



ALL THE INFORMATION REGARDING THE APPLICATION
PROCESS FOR 2024/2025 IS AVAILABLE ON THE FSV

WEBSITES (ERASMUS+ STUDY STAYS)

ERASMUS CALLS FOR APPLICATIONS 2024/2025

https://fsv.cuni.cz/en/exchange/erasmus/outgoing-students/erasmus-study-stays
https://fsv.cuni.cz/en/exchange/erasmus/outgoing-students/erasmus-study-stays
https://fsv.cuni.cz/sites/default/files/uploads/files/ERASMUS%20NOTICE%2024-25%20EN_4.pdf


THE STUDENT MUST HAVE AN ACTIVE STUDENT STATUS
FOR THE WHOLE DURATION OF THE STAY



TIME FOR YOUR QUESTIONS



AFTER THE APPLICATION PROCESS



WebApps

Fill out your “EURO” bank account with a branch in the
Czech Republic, study plan (courses you plan to take at your

host university and their equivalents here at Charles
University) and a link to the courses that the host university

offers.

If you are not able to find an exact equivalent of the course,
choose “Zahraniční výjezd” without a code, your guarantor

will then determine the number of credits for which the
course will be recognized.



WebApps / Study Plan

Students in the Bachelor's programme must obtain
at least 20 credits (after recalculation at FSV).

Master's students must obtain
at least 15 credits.



WebApps

Generated study plan then 
send/bring to your guarantor for approval and

signature
 after that send it to outgoing@fsv.cuni.cz

Forward the application to the "Ready to
Print" stage with a 

green arrow.





OUTGOING PROCESS

Please communicate with your host university, you
may have to fill out 

their forms of application in their systems. The  
university may have its own specific requirements.

The host university will send you a letter of
acceptance, which you then forward to

outgoing@fsv.cuni.cz



OUTGOING PROCESS 

YOU NEED TO PROVIDE THREE DOCUMENTS BEFORE
THE MOBILITY

(Learning Agreement)
(Study plan)

(Acceptance Letter)



This is a Learning Agreement downloaded
from WebApps.

The first page is dedicated to basic
information about you, about the sending
institution and the receiving institution.

Learning agreement

Petr Klimša



Learning agreement

On the second page is the date and your
signature, the signature of the Vice Dean
(arranged by the OZS) and the signature and
stamp of the receiving institution.

After you have all these signatures on your
Learning Agreement, send it to 
outgoing@fsv.cuni.cz



The European Learning Agreement is very
similar to the Czech one; you will again need
all three signatures of these three parties:

student
Erasmus coordinator
host university

European LEARNING AGREEMENT

Student fills in their personal info. At the “sending institution part”, 
there should be the Erasmus coordinator, NOT the guarantor.



STUDY PLAN

This is how a study plan generated from WebApps
looks like. The first chart is the list of courses at

the hosting university, the second chart is the list
of equivalent courses at the sending institution
(home university). Consult the courses with your

guarantor.

Send to your guarantor for approval and
signature, then send it to

outgoing@fsv.cuni.cz



Acceptance letter

The receiving institution will send you an
acceptance letter, it can look like this. The ideal
thing is for the acceptance letter to have both

the exact date of start and the end of the
semestr, including exams. If the dates are not
there, ask about it at the hosting university. 

After receiving the acceptance letter, send it
to outgoing@fsv.cuni.cz



OUTGOING PROCES

After sending us all the documents, you will be issued
“The Decision On Scholarship” and you will receive it in

few days in your email, signed by the Dean. 



OUTGOING PROCES

After the European Office of the Charles University’s
Rectorate sends you an email, you’ll go sign the Erasmus

Agreement at their office with all the documents.

Learning Agreement
Study Plan

Acceptance Letter
The Decision on Scholarship



Approval of changes to the study plan

Enter the changes into the study plan in WebApps (Table C and D) by pressing either the red cross (X) to delete
the subject or plus (+) to add a new subject. Send the changed study plan for approval to your academic tutor who
will ensure its delivery to the International Office (outgoing@fsv.cuni.cz).

Extension of the study stay
Deliver a Letter of Acceptance from the foreign university to outgoing@fsv.cuni.cz and get the study plan
approved and signed by your academic tutor. The financial agreement must be signed before the start of the
summer semester at the relevant foreign university.

DURING YOUR STUDY STAY

https://is.cuni.cz/webapps/


The extension of your study stay

Deadline: 30.11.2024 (after this date only based on
the possibilities of the budget)

The extension is not eligible - it will be allowed according to budget
 (can also travel as ZERO GRANT)

DURING YOUR STAY



After you return, it is necessary to fill in your final evaluation report and submit 
the following documents to the International Office of the Faculty of Social Sciences 

(IO FSV) and to the European Office of RUC (EO RUC): 

Confirmation of Erasmus Study Period - original to EO RUC, copy to IO FSV

Transcript of Records - copies to both EO RUC and IO FSV

Documents can also be sent by the coordinator of the foreign university directly to
outgoing@fsv.cuni.cz and erasmus.outgoing@ruk.cuni.cz.

Students must also complete the final report at Charles Abroad.

AFTER YOU RETURN

https://www.charlesabroad.cz/


The recognitions of Erasmus+ results fall under the responsibility of the
Student Services Office and your academic tutor/supervisor.

Find  the full information here, search for 
“Protocol on fulfilling study obligations:

AFTER YOU RETURN 

https://fsv.cuni.cz/en/exchange/erasmus/outgoing-students/erasmus-study-stays
https://fsv.cuni.cz/sites/default/files/uploads/files/protokol_o_splneni_studijnich_povinnosti_en_2.doc


AFTER YOU RETURN
Write  your feedback to our Moodle course “Exchange Experience”,

which is intended just for FSV students!

You can find students reviews from the last year 
and perhaps get answer to your other questions!

 You can also find information from practical placements or other programmes! 

https://dl2.cuni.cz/course/view.php?id=5082


ERASMUS+
STUDIJNÍ 

POBYT

ENDÁŘ
MOBILIT

MEZI
FAKULTNÍ
DOHODY

CEEPUS

ERASMUS+
Study Stays

DAAD,
AKTION

FREEMOVER
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UNIVERSITY
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ERASMUS+
Practicals

INTER
FACULTY

AGREEMENTS
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AT FSV UK

OTHER
POSSIBILITIES

ERASMUS+
ICM



29.5.2024, 9:30 
C117

Seminar with practical tips before
departure, questions concerning

administrative tasks and problematics
of culture shock.

PRE-DEPARTURE SEMINAR



THE EXPERIENCES OF OUR STUDENTS,
TIME FOR YOUR QUESTIONS!


