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STUDENT MANUAL 2022/2023

❑ PLEASE download and read carefully Student Manual for the academic year 22/23 - HERE

❑ Charles University Guide for International Students

All detailed information from welcome presentation videos

https://fsv.cuni.cz/en/study/practical-information
https://fsv.cuni.cz/en/study/practical-information
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ACADEMIC CALENDAR - WS

Winter Semester 2022/2023 October 1, 2022 – February 12, 2023

Registration for classes in SIS 

(Student Information System) -

Online

September 20, from 10/12 am CET 

(masters/bachelors) - October 9, 11:59 pm 

CET

Welcome Week 
As per ESN presentation, to be sent by 

email

ONLINE MEETING September 9 (10am-12am)

Classes October 3 – December 22, 2022

Registration for Examinations in 

SIS – Online 
Starts December 1, 2022

Examination Period January 09 – February 12, 2023
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ACADEMIC CALENDAR - SS

Summer Semester 2022/2023 February 13, 2023 – June 30, 2023

Registration for classes in SIS 

(Student Information System) -

Online

January 31, from 9/10 am CET 

(masters/bachelors) - February 19, 11:59 

pm CET

Classes February 13 – May 12 2023

Registration for Examinations in 

SIS – Online 
Starts April 1 2023

Examination Period
May 22 – June 30 2023

September 1 – September 8 2023

The academic calendar is available HERE

https://fsv.cuni.cz/sites/default/files/uploads/files/HARMONOGRAM%20PRO%20AR%202022_2023.pdf
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PAYMENT CALENDAR

Winter Semester

Issuance of invoices Beginning of October

Instalment due date 22/10/2022

Summer Semester

Issuance of invoices Beginning of March

Instalment due date 31/03/2023
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What To Do When The Course Is Full? 

1. Do not panic.

2. Enrol into the waiting list.

3. Email the professor.

4. If the professor confirms your spot by email, forward the professor‘s email to us 

and we can add you to the course. 

5. Make a plan B course selection – search for more courses.
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HYBRID LECTURES IN WS 22/23

❑ All classes will be both in-person and online  in the winter semester – HYBRID lectures

❑ BUT online education is NOT an option

❑ Our intention and preference number 1 is the in-person education

❑ Online classes – only for later arrivals: visa issue (objective reasons)
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STUDY REGULATIONS

❑ Please make sure you READ the Student Manual!!!

❑ Limited number of times you can register for classes 

during the whole time of study :

- Mandatory and Elective Mandatory – 2 times at maximum

- Elective – 1 time at maximum 

❑ Three attempts to pass the class – retakes only allowed if 

you have failed the previous attempt (s).

❑ Minimum amount of credits required per year – see HERE

❑ Maximum period of studies – 6 year for bachelors; 5 year 

for masters

PLEASE, read carefully our website HERE

https://fsv.cuni.cz/en/study/study-regulations/key-study-regulations
https://fsv.cuni.cz/en/study/study-regulations/key-study-regulations
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DEGREE RECOGNITION

• For the purpose of the study at FSV UK

• Submit notarized copy of Diploma and transcript after the 

presentation

• If you don't have it with you – bring it to IO ASAP

• For the official degree recognition 

• Submit the application to the Rectorate CU 

• Detailed information available on our website here (bachelor)/here

(high school)

• Information also in the Student Manual

• For more information regarding the process of recognition of your 

previous education you can also contact Lukáš Budín or write to 

degreeprograms@fsv.cuni.cz

https://fsv.cuni.cz/en/admissions/how-apply/recognition-previous-degree-education
https://fsv.cuni.cz/en/admissions/how-apply/recognition-previous-secondary-education
mailto:degreeprograms@fsv.cuni.cz
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COURSE CODES & CLASS LOCATION

Course code: 

JEB111

Class location code:

In SIS, Schedule

J - Faculty of Social Sciences

Institute: 

E - Economics

K - Journalism/ Media

P - Political Science

S - Sociology

T - Area Studies

B - Bachelor

M - Master

D - PhD

JPEK105

J - Faculty of Social 

Sciences
building: 

PEK - Pekařská

O - Opletalova

H - Hollar

room number

For more information click here. 

https://fsv.cuni.cz/en/en/exchange/life/practical-information/courses


● How often: 2x a week 120-min session

● Credited by 6 ECTS

● For more information click here
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CZECH LANGUAGE COURSES

https://docs.google.com/presentation/d/16_nAw8QjqzlPjA6gKv4__PtoYkrXKhvO68aZygs-81Y/present?slide=id.gb6218e4a8f_3_43
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FACULTY EMAILS, EDUROAM & E-LEARNING SUPPORT

FACULTY EMAILS

● The main communication channel between the student and FSV UK

● Every student is allocated the faculty e-mail address xxxxxx@fsv.cuni.cz

● xxxxxx = six digit student personal number 

How to log in to the account? 

● Use the gmail.com address to log in 

● As an e-mail fill in xxxxxx@fsv.cuni.cz and the password is the same as the password for logging in 

to the SIS

● EDUROAM – wifi in all academic buildings (classrooms, cafeterias, dormitories etc.) Registration - HERE

mailto:xxxxxx@fsv.cuni.cz
https://mail.google.com/mail/u/0/?tab=rm#inbox
http://uvt.cuni.cz/UVTENG-20.html


WHAT INFORMATION HAVE WE GOT THUS FAR?

1) Student manual academic year 22/23 and other guides for students

1) Academic calendar, payment calendar and hybrid lectures in WS 22/23

1) Study Regulations

1) Degree Recognition - Nostrifikace

2) Course codes & class location  

3) Czech language courses

4) Faculty emails, Eduroam 

NOW: 

1. Registration into studies & Student ID Card

2. Examination

3. Plagiarism

4. Study abroad opportunities



GETTING STARTED 
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REGISTRATION INTO STUDIES

Formal enrolment into studies in several steps:

1) Online enrolment into studies in Student information system (instructions sent via email)

2) Registration for in-person appointment through Student information system (instructions to be sent 

later on via email)

● in-person appointments: 5 -30 September

● Later arrivals: Dates of in-person appointments to be set individually after 30th September

1) In-person registration at Hollar building:

● What to bring with yourself:

○ ID card

○ Notarized copy of Diploma + Diploma supplement (Transcript) - for more information on 

Degree recognition please see the following link and link

● Study and financial contracts to be settled during the in-person registration:

https://fsv.cuni.cz/en/admissions/how-apply/recognition-previous-degree-education
https://fsv.cuni.cz/en/admissions/how-apply/recognition-previous-secondary-education


• Proof of your student status

• Access to libraries, cafeterias, lab rooms etc.

• CU International Student ID Card – free of charge 

• CU_ISIC Intenational Student ID Cards – 230CZK

• The ID cards are issued by Card Service Centres whose location,

contact information and office hours can be found here.

STUDENT ID CARD 

16For more information visit our website

STUDENT ID CARD

https://cuni.cz/UKEN-135.html
https://cuni.cz/UKEN-163.html
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EXAMS

Completion of the courses: 

• By an exam (registration via SIS)

• By an Essay (no need to register for the exam) 

• Some courses are non-graded (only pass/fail no grade)

Grading system at the FSV UK:

• A - F 

For more information click here. 

https://fsv.cuni.cz/en/en/exchange/life/practical-information/exams_grading
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PLAGIARISM

• Always acknowledge your sources in your essays!

• Use internet sources, but always refer the sources properly

• Plagiarism = class failing, disciplinary hearing, university 

report 

• Guidelines available here: 

https://fsv.cuni.cz/en/academics/forms-and-

regulations/study-regulations/bibliographic-citation-guide

https://fsv.cuni.cz/en/academics/forms-and-regulations/study-regulations/bibliographic-citation-guide


19

STUDY ABROAD OPPORTUNITIES

❑ Many options to study for 1-2 semesters abroad 

at one of our partner universities – Exchange 

option on our website 

❑ Erasmus plus programme HERE

❑ Inter-university and inter-faculty agreements 

etc. across the whole world HERE

https://fsv.cuni.cz/en/exchange/erasmus/outgoing-students
https://fsv.cuni.cz/en/exchange/other-programmes/outgoing-students
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USEFUL LINKS

• Official webpage of FSV UK (rules, regulations, measures, 

academic calendar,...)

• Official webpage of Charles University

• CAS

• SIS

• Private Facebook group - for FSV UK degree students

• IO contact page

• SIS manuals

• CU Point Centre for Information, Counseling and Social 

Services 

• FSV UK students clubs

• FSV UK merch

https://fsv.cuni.cz/en
https://cuni.cz/UKEN-142.html
https://cas.cuni.cz/cas/login?locale=en
https://is.cuni.cz/studium/eng/index.php?sso_id=08b82e21f4f1f04a10c44e48c6fceb03
https://www.facebook.com/groups/degreestudentsfsvuk
https://fsv.cuni.cz/en/exchange/international-office
https://fsv.cuni.cz/en/study/guides-and-manuals/sis-manuals
https://ukpoint.cuni.cz/IPSCEN-1.html
https://fsv.cuni.cz/en/en/exchange/life/practical-information/social_life
https://fsv.cuni.cz/en/life-faculty/fsv-uk-apparel-and-accessories
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PLEASE REMEMBER!

• Use faculty email address & read emails that you receive from us 

• For more details read a Student Manual 

• Join our private Facebook group to receive updates regularly

• Always, if you need help,contact us, your coordinators

• And most importantly.. 

Enjoy your study stay! 


